
«current_date»
«parent/guardian»
«Address»
«City», ON

«postal code»
Dear «parent/guardian»:

RE:  «First Name» «Last Name» – DOB: «date of birth»
Smoke-Free Ontario Act – 2nd offence notice
This letter is to inform you that «First Name» was found «smoking/vaping» on school property on «date of violation» in violation of School Board Policy as well as the Smoke Free Ontario Act. All students should be aware that it is illegal to smoke on school property.

Any further contraventions of the Smoke Free Ontario Act will be reported to the Northwestern Health Unit Tobacco Enforcement Officer. On first and second offences, students are reminded of the regulations regarding smoking on school property. Further violations under this Act may result in a fine of $300.00.

Supports are available at Northwestern Health Unit to help support «First Name» quit smoking. Please contact… to receive them. 
Yours truly,

«Principal name»
Principal


